

Dear <<client name>>

At your request I have prepared a response to the "office action" that was filed by the United State Patent and Trademark Office (USPTO). 

Attached to this message is the digital response file that I prepared (it ends with the three letter extension "obj"). Save it to your hard drive and then, later, upload it into USPTO's on-line Response Form (see the filing instructions below). 

FILING INSTRUCTIONS :  Here is the link to a web page that we created with easy to understand step-by-step filing instructions
https://fiuclinic.org/client_education/trademarks-respond-to-office-action.html

IF you have any questions or concerns you can reach me at <phone  #>



